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Students need to have a Google Account to use Google Classroom.

Step 1，create a Google Account.
（If you already have a Google Account，Please go to “Step 2”）

(1) Open the browser and enter google.com or google.ca in the address bar,
      go to the following Google page.

(2) Click “Sign in” on 
the top right corner



(3) Click “Create account”

(4) Choose “For myself”

(5) Click “Next”

(6) First name: Student ID
          Last Name: your full name

(7) Set your Gmail, and 
submit it to school

(8) Set and Confirm Password

(9) Click “Next”
Email address and password are important 

information for login, please take note.



(10) Input your Phone Number

(11) Click “Next”

(12) Input the verification 
code you recieved

(13) Click “Verify”



(14)

(15) 

(16) 

(17) Click “Next”



(18) Roll to the bottom

(19) Click “Skip”

(20) Roll to
 the bottom

(21) Click “I agree”



(22) Finished, your representative letter will be 
displayed in the upper right corner after logging in



Step 2，If you already have a Google Account, please change your username as required.
（If your username already conforms to the format of "student ID + full name", 
    please skip this step.）

(1) Click on the 
letter or avatar in 
the upper right 
corner

(2) In the pop-up 
window, click 
“Manage your 
Google Account”

Hi, ABC XYZ!

A

A



(3) Click “Personal info”

ABC XYZ

A



ABC XYZ

### ## ####

A

(4) Click ”>”



ABC XYZ (5) Click ”>”



(6) fill “Student ID”

(7) fill your “Full Name”

(8) Click “Save”



Finally,
• Please submit the gmail of this Google Account to the school.
• The school will send an invitation email for Google Classroom to this 

gmail.
• Please check your email promptly and accept the invitation (for each 

Classroom corresponding to a course, an invitation email will be sent 
and you will receive multiple emails).

• Log in to your Google Account and enter Google Classroom to 
participate in various courses.

• Each course has corresponding assignments (which can be viewed on 
the "Classwork" page), please complete them in a timely manner and 
submit them in Google Classroom.


